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Symbols

$1,000/purchase  CPM 100:2
$25,000 annually  CPM 104:1
$25,000 per year & above  CPM 100:2
$8,334  CPM 104:1
$8,334-$24,999 per year  CPM 100:2,  CPM 

108:1

Numerics

25,000 and above annually  CPM 104:1
5% or $1,500  CPM 207:1

A

A-122 Circular  CPM 207:5
A-133 Circular  CPM 207:5
A-21 Circular  CPM 207:4
A-87 Circular  CPM 207:4
Account Change Memo  CPM 303:1
Account Code Changes  CPM 400:5
Account Receivable  CPM 400:4
Actual Cost Budgets  CPM 207:1
Add a Service  CPM 300:1
Add or Eliminate a Service  CPM 300:1
Address change on MAIN  CPM 300:1
Advances  CPM 400:2
Allocating Costs  CPM 207:2
Amendment Effective Dates  CPM 300:2
Amendment Process  CPM 300:2
Amendment Request Form  CPM 300:2
Annual Contract Compliance Plan  CPM 304:1
Appeal Period  CPM 109:5
Appeal Process  CPM 200:1
Assigning a Contract Number  CPM 201:1
Assigning the Contract Monitoring Responsi-

bility  CPM 304:1
Automobile Liability  CPM 210:1
Award Letters  CPM 109:5
Award Recommendation Letter (CM-0018)  

CPM 200:1
Award Recommendation Process  CPM 109:5
Awarded Non-Competitively  CPM 107:4

B

Bid Appeals  CPM 200:1
Bid Exceptions  CPM 104:1,  CPM 105:1
Bid Qualifying Requirements  CPM 107:3
Bid Request Form  CPM 107:2
Bid Request Form (CM-0471)  CPM 108:1
Bid Tab  CPM 202:1
Bid Tab for Ad Board - Change  CPM 205:1
Bid Tab for Ad Board - New  CPM 205:1
Bid tab/SAB-812 requirements  CPM 205:1
Bid4Michigan  CPM 104:1,  CPM 107:2,  CPM 

108:1,  CPM 500:1
Bid4Michigan Help Desk  CPM 104:1
Bid4Michigan Website  CPM 104:1
Bid4Michigan website  CPM 104:1
Bidder Response Section  CPM 107:3
Budget

Comments Page  CPM 207:4
Communications  CPM 207:3
Equipment  CPM 207:3
Fringe Benefits  CPM 207:2
Indirect Cost Rate  CPM 207:4
Miscellaneous  CPM 207:4
Salaries  CPM 207:2
Specific Assistance  CPM 207:3
Transportation  CPM 207:3

Budget Completion Instructions  CPM 107:4
Budget Detail Sheet  CPM 207:2
Budget Form (CM-0468-EX)  CPM 207:2
Budget Guidelines  CPM 207:2
Budget Overages  CPM 400:3
Budget Summary  CPM 207:2
Budget Summary Detail  CPM 207:2
Budget Forms (CM-0468ex or CM-0469)  CPM 

107:4

C

Catalog of Federal Domestic Awards (CFDA)  
CPM 303:1

CFDA Number  CPM 303:1
Chairperson Responsibilities  CPM 109:2
Change a Contractor Name  CPM 300:1
Change Funding  CPM 303:1
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Change in Funding  CPM 303:1
Change in Service Description  CPM 300:1
Change of Address  CPM 300:1
Change to Evaluation Criteria  CPM 300:1
Change to or Addition of Eligibility  CPM 300:1
Circulars  CPM 207:4
Civil Service Jurisdiction  CPM 102:2
Client Eligibility  CPM 206:1
Client Population Change  CPM 300:1
CM-0002, County Board Review  CPM 202:1
CM-0002, County Board Review Form  CPM 

203:1,  CPM 204:1
CM-0003, Rate Adjustment Request  CPM 

302:1
CM-0009, Multiple Services Bid Determination 

Worksheet  CPM 109:4
CM-0018, Award Recommendation Letter  

CPM 109:5,  CPM 200:1
CM-0018A  CPM 108:1
CM-0018A, Non-Award Letter  CPM 109:5,  

CPM 200:1
CM-0023, Program Policy Exception Request  

CPM 101:1,  CPM 103:1
CM-0023, Program Policy Request  CPM 300:1
CM-0044, Rating Committee Disclosure 

Statement  CPM 109:2
CM-0044A, ITB Confidentiality Agreement  

CPM 109:2
CM-0047, Account Change Memo  CPM 303:1
CM-0468ex  CPM 207:2
CM-0468ex, Budget Form  CPM 107:4
CM-0469, Small Dollar Budget  CPM 107:4
CM-0471, Bid Request Form  CPM 107:2,  CPM 

108:1
CM-0472, Contract Request Form  CPM 202:1
CM-0901, Amendment Request Form  CPM 

300:2
CM-4074, Line Item Transfer Request  CPM 

301:1
CM-4528, Contract Signature Process  CPM 

203:1
CM-F-ITB, ITB Notification Sheet  CPM 107:2
CM-F-ITB-I, Informal ITB Notification Sheet  

CPM 108:1
CM-F-RFP, RFP Notification Sheet  CPM 107:2
Collaborative Coordination  CPM 106:1
Combination Billing  CPM 400:1
Commodity Codes  CPM 102:1
Competitive Bid Exceptions  CPM 104:1
Comprehensive Local Purchase Plan (CLPP)  

CPM 101:1
Conflict of Interest  CPM 100:3
Consumable Supplies  CPM 207:3
Contract Acronym  CPM 201:1
Contract Administrator Responsibilities  CPM 

109:1
Contract Approvals  CPM 100:3
Contract Compliance Plans Due Dates  CPM 

304:3
Contract Monitoring  CPM 304:1
Contract Number  CPM 201:1
Contract Process  CPM 202:1
Contract Program Policy Exception Request 

(CM-0023)  CPM 103:1
Contract Request Form (CM-0472)  CPM 202:1
Contract Signature Process  CPM 203:1
Contract Termination Request for Human Ser-

vices Contracts Form (CM-0005)  CPM 
305:1

Contract Terminations  CPM 305:1
Contracted Service  CPM 207:3
Contractor is an individual  CPM 200:1
Contractor Name Change  CPM 300:1
Contracts That Do Not Require Bidding  CPM 

200:1
Cost Reimbursement Billing Methods  CPM 

400:1
Counseling  CPM 106:1
County Board Process  CPM 204:1
County Board Review Form (CM-0002)  CPM 

203:1
County Board Review Form, CM-0002  CPM 

202:1
County Boards  CPM 204:1
County Code  CPM 201:1
County Entities  CPM 100:2
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County Number  CPM 201:1
County Social Services Boards  CPM 100:2
Creating a Contract  CPM 203:1
Criminal Background Checks  CPM 206:1
Criminal Check  CPM 200:1
CS-138 Crosswalk  CPM 102:1
CS-138 Process  CPM 102:1

D

DCRS Electronic Mailbox  CPM 100:2
Debarment Check  CPM 200:1,  CPM 202:1
Decrease in Total Dollar Amount  CPM 300:1
Department Monitoring Plan  CPM 304:3
DHS-138-CPS Form  CPM 102:1
DHS-138-CPS, Request for Approval to Con-

tract for Personal Services  CPM 100:2
DHS-3469, Statement of Expenditure  CPM 

101:4
Disclosure of Interest  CPM 100:3
Disclosure of Proposal Contents  CPM 107:1
Discretionary Fund  CPM 209:1
Disposal Request form (DMB-222)  CPM 401:1
Disqualified Bids  CPM 109:1
Disqualifying Requirements  CPM 107:3
Distribution  CPM 202:2
Distribution of Grants  CPM 203:2
Documents to Discard or Shred  CPM 109:5
Documents to Keep in File  CPM 109:5
Dollar Thresholds  CPM 100:2
Duration of Contract  CPM 100:2

E

Effective Dates  CPM 100:2
Eliminate a Service  CPM 300:1
Emergency Purchase  CPM 105:1
Emergency Services  CPM 106:1
Employee Credentials  CPM 206:3
Equal Opportunity Procurement Policy  CPM 

100:3
Ethical Standards and Conduct  CPM 100:3
Evaluation Criteria Change  CPM 300:1
Exception Programs  CPM 100:1
Exception to Bid Form (CM-4533)  CPM 105:1

F

Fair Market Rate (FMR)  CPM 106:1
Federal Funds  CPM 208:2
Federal ID #  CPM 300:1
Fiscal Reviewer Responsibilities  CPM 109:3
Flexible Funds  CPM 209:1,  CPM 209:3
FMR  CPM 106:1
FOIA  CPM 100:5
FOIA Requests  CPM 200:1
Form

CM-0002, County Board Review  CPM 
202:1,  CPM 203:1

CM-0002, County Board Review Form  
CPM 101:2,  CPM 204:1

CM-0003, Rate Adjustment Request  CPM 
302:1

CM-0005, Contract Termination Request  
CPM 305:1

CM-0009, Multiple Services Bid Determi-
nation Worksheet  CPM 109:4

CM-0018, Award Recommendation Letter  
CPM 109:5,  CPM 200:1

CM-0018A, Non-Award Letter  CPM 108:1,  
CPM 200:1

CM-0018A, Non-Award Recommendation 
Letter  CPM 109:5

CM-0023, Program Policy Exception Re-
quest  CPM 103:1

Cm-0023, Program Policy Exception Re-
quest  CPM 101:1

CM-0023, Program Policy Request  CPM 
300:1

CM-0035, Planning Document for Non-Bid 
Contracts  CPM 101:1,  CPM 107:2

CM-0041, Planning Document for Bid Con-
tracts  CPM 101:1

CM-0044, Rating Committee Disclosure 
Statement  CPM 109:2

CM-0044A, Confidentiality Agreement 
Form  CPM 109:2

CM-0047, Account Change Memo  CPM 
303:1

CM-0468ex, Budget Form  CPM 107:4
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CM-0468ex, Budget form  CPM 207:2
CM-0469, Small Dollar Budget  CPM 107:4, 

 CPM 207:4
CM-0469, Small Dollar Contract  CPM 

207:4
CM-0471, Bid Request Form  CPM 101:1,  

CPM 107:2,  CPM 108:1
CM-0472, Contract Request Form  CPM 

101:2,  CPM 202:1
CM-0901, Amendment Request Form  

CPM 101:2,  CPM 300:2
CM-4074, Line Item Transfer Request  

CPM 301:1
CM-4528, Contract Signature Process  

CPM 202:2,  CPM 203:1
CM-F-ITB, ITB Notification Sheet  CPM 

107:2
DHS-138-CPS, Request for Approval to 

Contract for Personal Services  
CPM 102:1

DHS-2176 Journal Voucher  CPM 400:5
DHS-3469, Statement of Expenditure  CPM 

101:4
Formal Competitive Bids  CPM 104:1
Forms  CPM 100:3
Fraud Hotline  CPM 100:4
Freedom of Information Act  CPM 100:5
Fund Source Changes  CPM 303:1
Funding Source Specifies Provider  CPM 105:1

G

General Information  CPM 100:1
Geographic Area Change  CPM 300:1
Grant Abstract Form (SAB-812)  CPM 205:1
Grant Process  CPM 203:1
Grants  CPM 100:1
Grants and Urban Counties  CPM 101:2
Group Services  CPM 206:3
Guardianship  CPM 106:2

I

Increase in Total Dollar Amount  CPM 300:1
Incurring Costs  CPM 107:1,  CPM 200:2

Independent Price Determination  CPM 107:1
Indirect Cost Rate  CPM 207:4
Informal Bid Process  CPM 108:1
Informal Bid process  CPM 108:1
Informal Bids  CPM 104:1
Informal ITB Notification Sheet (CM-470ex)  

CPM 108:1
Initial Payment Recovery  CPM 400:3
Initial Payments  CPM 400:2
Invitation to Bid  CPM 107:1
ITB  CPM 107:1
ITB/RFP Rating Team Confidentiality Agree-

ment Form (CM-0044A)  CPM 109:2

J

Journal Voucher (DHS-2176)  CPM 400:5

L

Legal Address  CPM 300:1
Line Item Overage  CPM 400:3
Line Item Transfer  CPM 301:1,  CPM 400:4
Line Item Transfer Request  CPM 301:1
Line Item Transfers  CPM 207:4

M

Maximum Rate  CPM 106:3
Mentor  CPM 106:2
Method for Determining a Recommended 

Award  CPM 109:4
Monitoring Report  CPM 304:3
Monitoring Tracking System  CPM 304:3
Multi-County Contracts  CPM 204:1
Multiple Services Bid Determination Work-

sheet, CM-0009  CPM 109:4

N

New Contract Series  CPM 201:1
NIGP Codes  CPM 102:2
Non-Appealable Issues  CPM 200:2
Non-Award Letter (CM-0018A)  CPM 200:1
Non-Award Letters  CPM 109:5
Non-Award Letters (CM-0018A)  CPM 108:1
Non-Bid Contracts  CPM 104:1
STATE OF MICHIGANDEPARTMENT OF HUMAN SERVICES



O Q C A B D E F G H I J K L M N P R S T U V W X Y Z

5 of 6 CPB 2010-004
9-1-2010

CPX CONTRACT POLICY INDEX 
Noncompliance  CPM 305:1
Non-Consumable Supplies  CPM 401:1
Non-consumable Supplies  CPM 207:3
Number Code  CPM 201:1

O

Occupancy  CPM 207:2
Off-Site Monitoring  CPM 304:2
OMB Circular A-133  CPM 208:1
OMB Federal Circular A-122  CPM 207:5
OMB Federal Circular A-133  CPM 207:5,  CPM 

208:1
OMB Federal Circular A-21  CPM 207:4
OMB Federal Circular A-87  CPM 207:4
OMIC Monitoring  CPM 304:3
On-Site Monitoring  CPM 304:2
Options to Renew  CPM 107:1
Outside Civil Service Jurisdiction  CPM 102:2

P

Parent Aide  CPM 106:1
Parent Aide Maintenance  CPM 106:1
Payment Address  CPM 300:1
Percentages & PCAs  CPM 400:1
Planning Document (CM-0041)  CPM 107:2
Planning Document forms  CPM 107:2
Pre-Award Monitoring  CPM 304:1
Pre-Proposal Conference  CPM 107:4
Price Negotiation  CPM 107:4
Private Contractors  CPM 210:1
Professional Liability Insurance  CPM 210:1
Program Code  CPM 201:1
Program Cost Account (PCA) code  CPM 

303:1,  CPM 400:1
Program Cost Account Code  CPM 303:1
Program Policy Exception Request  CPM 103:1
Program Policy Request  CPM 300:1
Program Standards  CPM 100:1

Q

Questions and Answers  CPM 107:4
Questions and Answers for ITBs  CPM 107:4

R

Rate Adjustment Request form  CPM 302:1
Rate Increase  CPM 302:1
Rater Requirements  CPM 109:1
Rater Responsibilities  CPM 109:3
Rating Committee  CPM 109:1
Rating Committee Disclosure Statement (CM-

0044)  CPM 109:2
Rating Criteria  CPM 107:3
Rating Meeting Discussion  CPM 109:4
Rating Process  CPM 109:3
Recommended Award  CPM 109:4
Recoupment of Overpayments  CPM 400:5
Reductions to Payments  CPM 400:3
Regional Detention Support Services  CPM 

106:2
Rejection of Bid Responses/Proposals  CPM 

107:1
Renewal of a Program Policy Exception  CPM 

103:1
Report of Disposal of Worthless Property form 

(DMB-296)  CPM 401:1
Request for Approval to Contract for Personal 

Services form (DHS-138-CPS)  CPM 
102:1

Responsibilities
Chairperson  CPM 109:2
Contract Administrator  CPM 109:1
Contract Administrators  CPM 101:1
Contract Payment Unit  CPM 101:4
Contractor  CPM 200:1
DCRS  CPM 101:3
Fiscal Reviewer  CPM 109:3
Program Office  CPM 103:1
Urban Counties & Grants  CPM 101:2

Revised Billing  CPM 400:4
RFP Notification Sheet (CM-F-RFP)  CPM 

107:2
Risk Analysis  CPM 304:2
Roles and Procedures for Developing a Grant 

Application  CPM 402:1
Roles and Responsibilities  CPM 101:1
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S

SAB-812  CPM 205:1
Scoring  CPM 109:4
Service Descriptions  CPM 206:2
Services Available at Fair Market Rate  CPM 

106:1
Services available at Fair Market Rate  CPM 

106:1
Signature Authority  CPM 100:3
Signatures  CPM 100:3,  CPM 202:2,  CPM 203:1
Single Response To A Competitive Process  

CPM 107:4
Small Dollar Budget (CM-0469)  CPM 207:4
Small Dollar Contract (CM-0469)  CPM 207:4
Sole Source  CPM 104:1
Special Grants  CPM 402:1
Specific Assistance  CPM 209:1

Administering Funds  CPM 209:3
Uses of  CPM 209:2

State Administrative Board (SAB)  CPM 205:1
State Administrative Board (SAB) Bid Tab  

CPM 202:1
State Surplus Facility  CPM 401:1
Statement of Expenditure  CPM 101:4
Statewide contracts  CPM 201:1
Statewide Services  CPM 201:1
Statwide Contracts  CPM 201:1
Subject to audit  CPM 208:1
Subrecipient  CPM 208:1
Supplies  CPM 207:3
Surplus Disposal Forms  CPM 401:1

T

Termination by Mutual Consent  CPM 305:1
Termination Without Contractor Consent  CPM 

305:1

U

Unallowable Purchases  CPM 100:1,  CPM 
209:2

Unit Definition  CPM 206:3
Unit Rate Billing  CPM 400:1
Unit Rate Budgets  CPM 207:1

Urban Counties and Grants  CPM 101:2

V

Vendor  CPM 208:1

W

Warrant  CPM 400:6
Outstanding  CPM 400:6

Weighted Price Formula  CPM 109:5
When  CPM 303:1

Y

Year Code  CPM 201:1
Year-End Closing  CPM 400:6
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